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TO	BE	FILLED	OUT	BY	EMPLOYEE	

Today’s	Date:	 	 Employee	Name:	 	

Current	Position:	 	

Current	Work	Location:	 	 	Residential				 	Day	Program	

Current	Supervisor:	 	

Position	Applying	For:	 		 	Residential				 	Day	Program	

Is	the	position	applied	for	a	transfer	or	promotion?	 	Transfer									 	Promotion	

What	experience	do	you	have	that	qualifies	you	for	this	position?			
	
	
	

Describe	why	you	are	applying	for	this	position:	
	
	
	

I	have	attached	an	updated	resume	for	review.																								Yes		 	No	

Employee	Printed	Name:	 	 Date:	 	

Employee	Signature:	 	

TO	BE	FILLED	OUT	BY	CURRENT	MANAGER	

What	is	the	employee’s	date	of	hire?	 ____		/	____		/	____	

Has	the	employee	been	in	their	current	position	for	6	months?	 	Yes		 	No	

Has	the	employee	had	any	corrective	action	(within	last	6	months)?	 	Yes		 	No	

Does	the	employee	meet	the	minimum	education	requirements?	 	Yes		 	No	

Does	the	employee	meet	the	minimum	experience	requirements?	 	Yes		 	No	

APPROVALS	

Current	Manager	Approval	of	Transfer	or	Promotion	 Date:		 	

Printed	Name:	 	

Signature:	 	

Hiring	Manager	Approval	of	Transfer	or	Promotion		 Date:		 	

Printed	Name:	 	

Signature:	 	
	


